UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH SOC TRANG Doc lap - Tw do - Hanh phuc

S6: 370 /UBND-KSTT , Soc Trang, ngay 10 thang 3 nam 2021
V/v thuc hién bao cao trén Hé thong
thong tin bao cdo ctia Van phong
Chinh phu

Kinh gui:
- Thu truéng cac sé, nganh tinh;
- Truéng Ban Quan 1y cac khu cong nghiép tinh;
- Chu tich UBND cdac huyén, thi xa, thanh phé,
tinh S6c¢ Trang.

Thyc hién Cong vén sO 1341/VPCP-KSTT ngay 03/3/2021 cua Van phong
Chinh phu vé viéc thuc hién bao cao thong qua HE thong thong tin bao cao cua
Van phong Chinh phu; Chu tich UBND tinh ¢6 y kién chi dao nhu sau:

1. Thu truong cac so, nganh tinh, Truong Ban Quan Iy cac khu cong nghiép
tinh, Chu tich UBND c4c huy¢n, thi xa, thanh pho:

- Phan cdng can bo, céng chire, vién chic duoc giao thuc hién cac ché do
b4o cdo dinh ky theo quy dinh tai Thong tu sé 01/2020/TT-VPCP ngay
21/10/2021 cua Van phong Chinh phu truy cap Nén tang trao d6i dinh danh dién
tir ctia Cong Dich vu cong Qudc gia dé dang ky tai khoan theo tai liu Huong dan
dang ky tai khoan dé khai thac, st dung Hé thong thong tin bao cdo (Hé thong),
lap danh sach dang ky tai khoan guri vé S¢ Thong tin va Truyén thong tong hop,
phan quyén.

- Can ct 06 ché do bao cao dinh ky theo quy dinh tai Thong tu sb
01/2020/TT-VPCP va S6 tay hudng din, thuc hién viéc cap nhat va giri sb lidu
béo céo vé co quan chu tri tong hop thong qua Hé thdng bat du tir ky bao céo
Quy 1/2021.

2. S Thong tin va Truyén thong:

- St dung tai khoan quan tri cép cao dugc Chu tich UBND tinh giao quyén
quan 1y tai khoan tai Cong vin s6 1123/UBND-KSTT ngay 10/7/2020 b6 sung,
phan quyén cho céan bg, cong chirc, vién churc lam dau mdi thue hién cc ché do
bao céo theo S6 tay hudng dan va quan 1y tai khoan nay.

- Huéng dan cac co quan, don vi trén dia ban tinh thyc hién viéc cap nhat
cac ché do bao cao trén H¢ théng, nam bat kip thoi nhiing van dé phat sinh trong
qua trinh trién khai thuc hién; tong hop, thong tin cho Van phong Chinh phu (Cuc
Kiém soat thu tuc hanh chinh) dé phdi hop thao g& kho khan, vuong mac hodc
bao cdo cip c6 tham quyén xem xét, giai quyét.

- Phéi hop véi Vin phong UBND tinh (d¢du méi kiém soat thu tuc hanh
chinh) ra soat cac danh muc: Co quan, nganh linh vuc, dia gidi hanh chinh trén
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Hé théng, kip thoi diéu chinh néu phat hién thong tin chwa day du, chua chinh xéac
thong qua Co so dir liéu Quéc gia vé thu tyc hanh chinh; nghién ctru cac yéu cau
v€ chi tiéu, ky bao cdo cua biéu mau béo cdo tinh hinh, két qua giai quyét thu tuc
hanh chinh dé chinh sira phan mém Cong Dich vu cong, HE thong thong tin mot
ctra dién tr cua tinh, bao ddm cung cap day du s6 lidu bao cao cua cac cap tir cac
hé théng nay cho Cong Dich vu cong Quéc gia.

3. Van phong UBND tinh:

Lam dau mdi, gitp UBND tinh cap nhat, theo ddi va gui s liéu bao cao
dinh ky hang quy va nam déi véi 06 ché d6 bao cio theo quy dinh tai Thong tu sd
01/2020/TT-VPCP vé Vian phong Chinh phil thong qua Hé thdng bat dau tir ky
bao c4o Quy 1/2021; don ddc va kiém tra cic co quan, don vi trén dia ban tinh
trién khai thuc hién tét viéc bao céo trén Hé théng cua Céng Dich vu cong Qué)c
gia theo quy dinh.

 (Dinh kém tai lieu Huong dan dang ky tai khodn trén Cong Dich vu cong
Quoc gia va S6 tay huong dan thuc hi¢n bao cdo trén Hé thong thong tin bao cdo
cua Van phong Chinh phu theo Thong tw so 01/2020/TT-VPCP)./.

Noi nhgn: KT CHU TICH

- Nhu trén;

- Phong KSTT, TH,
HC, CN, NC;

- Luu: VT. {gmt‘”

Huynh Thi Diém Ngoc



HUONG DAN PANG KY TAI KHOAN PE KHAI THAC, SU DUNG HE
THONG THONG TIN BAO CAO CUA VAN PHONG CHINH PHU
(Ban hanh kem theo Céng vin sé 370 [UBND-KSTT ngay 10 /3 /2021
cua Chu tich UBND tinh Soc Trang)

I.MUC PiCH, PHAM VI TAI LIEU
1. Muc dich tai liéu

Tai liéu hudng din dang ky tai khoan dé khai thac, str dung Hé théng thong
tin bao cao ctia Van phong Chinh phu.

2. Pham vi

Dén}l cho dbi tuong la can b(f),, cong chire, vién chirc (CBCCVC) trén dia
ban tinh dé khai théc, st dung Hé thong thong tin bao cao Chinh phu.

3. Hinh thure dang ky

Thong qua Sim ky 56, USB ky s6 hoic sir dung thué bao di dong chinh chu,
thong tin Bao hiém xa hoi, Buu dién Viét Nam.

el ’
Pang ky
Vui long chon phuong thidc dang ky

‘@ Cong dan Doanh nghiép

Cd guan nha nuoc

Xac minh muc do trung binh (IAL2)

VIETNAM #OSRT

Thué bao Bao hifm Buu dien

di dong X3 hoi Viet Nam

Xac minh muc do cao (IAL3)

USB ky s6



4. Pang ky tai khoan

4.1 bang ky bang Thué bao di dong

Piéu kién: Thué bao di dong dung ding ky tai khoan phai 1a thué bao da
duoc dang ky chinh chu.

Budc 1: CBCCVC truy cap dia chi: https://dichvucong.gov.vn. Tai man
hinh Trang chu click chon “Péang ky” tai vung 1.

Budc 2: Tai man hinh “Chon phuong thirc dang ky” -> Chon d6i tuong dang
ky tai khoan la “Cong dan” tai vung 3 (Cht y: Dang ky bang thué bao di dong chi
danh cho Cong dan) -> Cong dan Chon “Thué bao di dong” tai ving so 4.

Pang ky

Vui long chon phuong thuc dang ky

® COng dan Doanh nghiep

3 Cd quan nha nudc

Xac minh muc do trung binh (IAL2)

VIETNAM POST

Thge bao Bao hiém Buu dien

ariong xa hoi Viet Nam

Xac minh mic do cao {IAL3)

USB ky s6 SIM ky s6

_ Budc 3: Tai man hinh Pang ky ‘péng thué bao di dong -> CBCCVC nhap
day du cac thong tin hop 1€ tai vung s6 6, sau d6 nhan “Pang ky” tai vang s6 7
(Céc truong co6 dau * do 1a cac truong bat budc).

Chuy: H¢ thong s& tu dong kiém tra tai khoan c6 :[6n tai hay khong, truong
hop da ton tai tai khoan trén hé thong-> Hé thong s€ hién thi thong bao khi dang
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ky, nguoi dung c6 thé 14y lai mat khau bang chirc ning “Quén mat khau” tai man
hinh dang nhap hodc dén quay giao dich ctia cadc nha mang dé 1ay lai mat khau
hoac khi€u nai khi khong sé hiru tai khoan.

Pang ky

130 di dong

—

J

M

13iu

{Chi danh cho cong dan)

Tén dang nhap (S8 CMT/CCCD) *
fNR3p s6 CMT/CCCD =
Ean phai nhiap cmticocd
Hotén ™~
Nhap ho téen
Ngay sinh *
dd/mm ."'-,’ YVY 6
S8 dién thoai *
Nhap =6 dien thoai
Email
Nhap email cua ban
Nhap ma xac thuc *
Nhap ma xac thuc 151X 4 ] )
|

Budc 4: CBCCVC nhap ma OTP dugc gui vé s6 dién thoai dang ky va nhan
“X4ac nhan” tai vung sﬁ 8. Néu chua nhafu} d}mc ma OTP hodc hét thoi gian nhap
OTP thi Cong dan nhan “Gui lai OTP” d¢é lay lai ma OTP.



Xac thwecma OTP

Ma xac thuc d3 dudc gii qua SBT:
082****088

Mhap ma OTP

3 Ban chua nhan dudc ma? Gdilai OTP

XAC NHAN

~ Buéc 5: Tai man hinh nhap mat khau, CBCCVC nhap va xé4c nhan lai mat
khau sau d6 nhan “Pang ky” tai ving s6 9 d¢ hoan thanh Pang ky tai khoan.

Pang ky
* S dung B ky tu trd 1€n bao gdm chi

thudng. chid in hoa, s8 va ky to Jac bigt.

Nhip mét khdu 9

¥ac nhan mat khiu

Luu y quy tic diit mat khdu: Sir dung 8 ky tw tré Ién bao gom chi thwong,
chit in hoa, so va ky tw ddac biét. Tai khodn dwoc dang ky boi Thué bao di dong
§€ co murc xdc minh 2( da dwoc xdc minh boi nha mang).
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4.2. Bang ky tai khoan bang M s Bao hiém xa hoi (BHXH)

Budc 1: CBCCVC truy cap dia chi: https://dichvucong.gov.vn. Tai man
hinh Trang chu click chon “Dang ky™.

Buoc 2: Tai man hinh “Chon phuong thuc dang ky” -> Chonqdéi tuong
dang ky tai khoan l1a “Cong dan” tai vung 3 -> CBCCVC chon “Bédo hiém xa hoi”
tai vung so0 4

Pang ky

Vui long chon phuong thuc dang ky

d quan nha nuoc

(o8}

Xac minh muc doé trung binh (IAL2)

Nyl
Thué bao B3o hién Buu dién
di dong X3 héA’ Viét Nam

Xac minh muc dé cao (IAL3)

USB ky s8

Budc 3: Tai man hinh Pang ky bang Bao hiém xa hoi-> CBCCVC nhap
hop 1€ céc thong tin dang ky (Cac truong c6 dau * do 1a céc trudong bat buge) tai
vung s0 6 sau do nhan “Dang ky”.

Chu ¥: Hé thong s& két ndi v6i CSDL BHXH dé truy xuét thong tin cta
Cong dan va so sanh DL tir BHXH véi dit liéu Cong dan nhap vao, néu khop
thong tin, h¢ théng s& kiém tra tai khoan c6 ton tai hay chua dya vao CMT/CCCD
duogc 1y tir hé théng BHXH.

Truong hop d3 ton tai tai khoan trén hé thong -> Hé thdng s& hién thi thong
bao khi dang ky, nguoi dung cé thé 1ay lai mat khau bang chirc nang “Quén mat
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khé}l” tai man hinh dang nhap hodc dén quz‘?ty giao dich léy lai mat lghéu hoac
khiéu nai khi khong s¢ hitu tai khoan. Truong hop dir liéu nhép 1én hé thong khong
khép vé1 CSDL BHXH thi hé thong s€ dua ra thong bado khong dang ky dugc tai
khoan.

DPang ky

nsap ma2 Dac =T =a N
Hotween®
nap ho ten

U3 Dar

Q
L
h
4
1]

Nh3p ma xac thuc *

Budc 4: CBCCVC nhép méd OTP dugc gui vé s6 dién thoai dang va nhan
“Xéc nhan” tai ving s0 8. Néu chua nhér} d}IQC ma OTP hodc hét thoi gian nhap
OTP thi Céng dan nhan “Gui lai OTP” @€ lay lai ma OTP.



Xac thure ma OTP

Ma xac thuc da dudc gii qua SBT:
082****088

Mhap ma OTP

3 Ban chua nhan dudc ma? Guilsi OTF

WAC NHAN

Budc 5: Tai man hinh nhap mat khau, CBCCVC nhap va xac nhan lai mat
khau sau d6 nhan “Pang ky” tai ving sd 9 dé hoan thanh Pang ky tai khoan.

Tai khoan duoc dang ky boi Ma sé6 BHXH sé& c6 mirc xac minh 2 (di dugc
xac minh bdi co quan BHXH).

Pang ky
* S dung 8 ky tu trd |€n bac gdm chil

thudng. chid in hoa. s8 va ky tu dac bigt.

Nh&p mat khdu =

»ac nhan mat khiu

Chit y quy tic dit mdt khau: Siv dung 8 ky tw tré 1én bao gom chi thwong,
chit in hoa, so va ky tw dac biét.
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4.3 Pang ky tai khoan bang Sim ky sb

, biéu kién: CBCCVC s¢ htru Sim ky sd. Sim ky s6 dang hoat dong va duoc
gan vao dién thoai d€ san sang xac nhan dang ky.

- »
Pang ky
Vui Iong chon phuong thuc dang ky
® Cong dan Doanh nghép

Xac minh muc do trung binh (1AL2)

® @

- = Be = 4 . £ ue
I hus a0 o280 hien

Y T™NAN OIRY
Suu Gi=

o dong x& hot Viet Nam

X&c minh muc 8 ceo (IAL3)

-
3

SIM ky

Budc 1: CBCCVC truy cap dia chi: https://dichvucong.gov.vn. Tai man
hinh Trang chu click chon “Pang ky”.

Budc 2: Tai man hinh “Chon phuong thirc déng ky”-> Chon d6i tuong dang
ky tai khoan 1a “Cong dan” tai vung 3 -> Chon “Sim ky s0” tai vung s 4.

Budce 3: Tai man hinh dang ky bang Sim ky sé,’ CBCCVC nhap Sé dién
thoai ciia Sim va nhan Dang ky tai vang 5. Sau khi nhan Déang ky, h¢ thong gui
xac nhan vé Sim ky s0.



Pang ky

Sim ky s0

Nhép s6 dién thoai ctia Sim ky so.

wiony ~ Nhép s6 dién thoal

5

DANG KY

Budc 4: Cong dan “Xac nhan” va nhip ma Pin tai Sim ky s6 (Ving 6)

Nhip md authentication PIN
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Chu y: Hé théng s& dung CMT hodc CCCD dé kiém tra tai khoan c6 ton tai
hay khéng, truong hop di ton tai tai khoan trén hé théng-> Hé thong s& hién thi
thong bao khi dang ky, ngudi ding ¢ thé 14y lai mat khau bang chirc ning “Quén
mat khau” tai man hinh dang nhap hoic dén quiy giao dich iy lai mat khau hodc
khiéu nai khi khong so hiru tai khoan.

Tai khoan duoc ding ky bang Sim ky s6 s& ¢ mic xac minh cao nhat 13
mure 3, tuong duong véi tai khoan diang ky truc tiép.

Budc 5: Sau khi dugce xac nhan dang ky tai Sim ky s6, hé théng hién thij céc
thong tin ctia Cong dan dugc 13y tir Sim ky s6, Cong dan nhan “Piang ky” dé hoan
thanh “DPang ky”.

Ho t2n
LE MINH PHUOMG

Mgay higu luc
4/25/2013

Mgay hét han
4/24/2020

Ten CA

MEWTEL-CA v2

Email

Bang cach nhidp wao £ang ky, ban Sang v vdi Biéu khoan, Chinh sach chia sé thing tin ola chung 1o

4.4, Dang ky tai khoan bang USB ky s6

biéu kién:

CBCCVC s6 hitu USB ky sd, chung thu trong USB kY s6 con han va dang
duoc su dung.

Buac 1: Truy cap link: https://ca.gov.vn/tai-phan-mem

Tai cong cu hd tro twong tng V4i may tinh sau d6 cai dat céng cu vao thiét
bi.

Budgc 2: Cam USB -> Chon “Co quan nha nudc” -> Chon USB ky s6 sau

d6 nhan “Pang ky" -> Sau khi déng ky, nguoi dung xac nhén cho phép dang ky
va nhap ma Pin dé xac nhan -> Hé thong load cac thdng tin tir USB ky sé.


https://ca.gov.vn/tai-phan-mem
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Tén té chuc
Cuc Kiém sodt thd tuc hanh chinh
Ngay hiéu luc
2/26/2020
Ngay hét han
2/24/2025

Tén CA

Co quan chung thuc so Chinh phu

Email

Nhap email cia ban

Nhap ma xac thuc *

Nhap ma xéc thuc ;le \7'\1 <

Béng céch nhap vao Dang ky, ban déng y vdi Diéu khoan, Chinl
sach chia sé thong tin cla ching toi

CBCCVC nhan “Piang ky “ dé hoan tat dang ky.



SO TAY HUONG DAN
THU'C HIEN BAO CAO TREN HE THONG THONG TIN BAO CAO
CUA VAN PHONG CHINH PHU THEO THONG TU
SO 01/2020/TT-VPCP NGAY 21/10/2020
(Ban hanh kém theo Céng van s6 370 [UBND-KSTT ngay 10/3/2021
cua Chu tich UBND tinh Soc Trang)

VAN PHONG CHINH PHU

SO TAY HUONG DAN
THU'C HIEN BAO CAO TREN HE THONG THONG TIN BAO CAO
CUA VAN PHONG CHIiNH PHU THEO THONG TU
SO 01/2020/TT-VPCP NGAY 21/10/2020
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MUC LUC
I. MUC PiCH VA PHAM VI CUA TAI LIEU
1. Muc dich
2. Péi twong trién khai
I1. TONG QUAN VE HE THONG
1. Quy trinh thuc hién ché dd bao c4o trén Hé thong
2. Cac nhém quyén co ban trén Hé théng va chire ning chinh
2.1. Nhém quyén nhdp liéu béo céo
2.2. Nhém quyén tong hop béo céo
2.3. Nhém quyen duyét béo cao
2.4. Nhém quyen gui béao céo
I11. HUONG DAN THU'C HIEN BAO CAO
1. Sir dung Hé théng thong tin b&o c4o ciia Vin phong Chinh phii
1.1. Pang nhdp Hé thong
1.2. Péng xudt hé théng
1.3. Giao dién va cac chite nang trén Hé thong
2. Khéi chike ning nghiép vu
2.1. Nhdp liéu biéu mdu s¢ liéu
2.2. Nhdp liéu béo céo thuyét minh
2.3. Trinh bdo cdo da nhap liéu
2.4. Duyét bao cao cdp don vi
2.5. Ky s6 béo céo
2.6. Guri bao cao
2.7. Y&u cau dinh chinh
2.8. Tong hop bao cao
2.9. Duyét yau cdu dinh chinh
3. Khoi chite niing chung
3.1. Tra cizu bao céo
3.2. Xem lich si bdo cao
3.3. Xem trgng thai béo cao
3.4. Qudan ly thdng bao
3.5. Quan ly hinh dnh ky so
4. Khéi chire ning quan tri Hé théng
4.1. Quan tri co quan/don vi
4.2. Quan tri ngwroi dung
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|. MUC PiCH VA PHAM VI CUA TAI LIEU

1. Muc dich
Tai liéu nay duogc xay dung nham muc dich huéng dan ngudi dung:

- Su dung cac chuc nang cua Hé théng thong tin bdo cao cua Van phong
Chinh pha (gém nhép li¢u, trinh duyét, gui, téng hop, dinh chinh, duyét bao cao)
dé thuc hién 06 ché d6 bao céo dinh 'ky quy dinh tai Thong tu s6 01/2020/TT-
VPCP ngay 21/10/2020 quy dinh ché do bao cao dinh ky va quan 1y, sir dung,
khai thac Hé thong thong tin béo cao ctia Vin phong Chinh phi;

- Str dung cac chirc ning quan tri Hé théng (gém quan tri don vi va quan tri
nguoi dung).

2. Béi twong trién khai

- Cac b9, co quan ngang b9, co quan thudoc Chinh phu va céc co quan, don
vi1 truc thudc.

- Uy ban nhan dén tinh, thanh phd truc thudc Trung wong (sau day goi la Uy
ban nhan dan cip tinh) va cac co quan, don vi tryc thudc; Uy ban nhan dan huyén,
quén, thi xa, thanh pho thudc tinh, thanh phé truc thudc Trung uong (sau day goi
1a Uy ban nhan dan cap huyén) va cac co quan, don vi tryc thugc; Uy ban nhan
dan x3, phuong, thi trin (sau ddy goi 1a Uy ban nhan dan cap x3).

- Cac co quan: Ngan hang Chinh sach x4 hoi, Ngan hang Phat trién Viét Nam.
- Céc to chirc, ca nhan lién quan khac.

II. TONG QUAN VE HE THONG

1. Quy trinh thuc hién ché dd bao cdo trén Hé thong

Hé thong thong tin bao céo cia Van phong Chinh phii cung cap quy trinh
dong dé cac bo, co quan, dia phuong c6 thé chu déng diéu chinh cho phu hop véi
quy trinh bao cao tai don vi. Cac bg, co quan, dia phuong can cir quy dinh vé don
vi bao cao, don vi nhén bao cdo tai timg biéu miu kém theo Théng tu sd
01/2020/TT-VPCP va cin ct co cdu to chirc, phan cong nhiém vu dé xac dinh quy
trinh thuc hién ché d6 bao céo tai co quan, don vi minh va phan nhém quyén
tuong g va4i tirng tai khoan cia can bg, cong churc, vién chirc.

Vin phong b, co quan, Uy ban nhan dan cép tinh chu tri, phdi hop véi don
vi chuyén trach cong nghé thong tin cua bo, co quan, Uy ban nhan dan cip tinh
phan quyén cho can b, cong chire, vién chire tham gia s dung, thye hién bao cao
trén Hé thong; phan cap tai khoan quan tri cho cac co quan, don vi tryc thudc, Uy
ban nhéan dan cap huyén, cap xA.

2. Cac nhém quyén co ban trén Hé thong va chirc ning chinh

Sau khi dugc phan quyen sir dung Hé thong, nguoi diing s& ¢6 thé sir dung
cac chire nang chinh tuwong tng véi tung nhom quyén trong Hé thong. Cu thé:

2.1. Nhom quyén nhdp liéu bdo cdao: Cap nhap so liéu bao céo vao cac biéu
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mau trén Hé thong (Vi du: cong chire, vién chure cac B9, co quan, UBND cap tinh,
huyén, xd...). Tai khoan dugc gan quyén nhap liéu bao cao s& cd cac chic nang
chinh sau:

- Nhdp liéu béo cdo: Nhap liéu mau dé cuong va bicu miu s liéu béo céo
quy dinh tai cac phu luc kém theo Thong tu s6 01/2020/TT-VPCP.

- Trinh lanh dao: Trinh cac cép lanh dao tai co quan, don vi, dia phuong
xem x¢&t, duyét bao cdo sau khi hoan thanh.

- Theo doi trang thai bao cdao: Cho phép xem lai dir li€u, nd1 dung cac bao
cdo da trinh, gui yéu cau dinh chinh trong trudng hop phat hién 161 hodc muoén bo
sung ndi1 dung bao céo da trinh.

2.2. Nhém quyén tong hgp bdo cdo: Co chirc ning tong hop sb lidu bao
cdo duoc gui tir cac co quan, don vi truc thudc hoac co quan, don vi cép dudi (vi
du: Cong chirc duwoc giao téng hop bao cdo cua by, co quan ngang bo sé dwoc
phdn nhém quyén nay dé tong hop bao cao do cdc vy, cuc, don vi tric thugc bo
auri dén; cong chirc duoc giao t6ng hop bdo cdo & UBND cdp tinh sé dwoc phdn
nhom quyén nay dé tong hop bdo cdo do cdc s6, nganh, don vi thudc UBND tinh
va cdc UBND cdp huyén thugc tinh gui dén ...). Tai khoan duoc gan quyén tong
hop béo cdo s& dugc cung cdp chirc ning chinh sau:

- Kiém tra bao cao: Kiém tra, duyét bao cdo dugc gui dén hoac yéu cau co
quan guri bao céo dieu chinh, b6 sung 61 vdi nhitng bao céo chua bao dam tinh day
du, chinh x4c.

- Téng hop bdo cdo so liéu: Tu dong tong hop thong tin, s lidu tir cac bao
cdo gui dén sau khi duyét bao cao gui dén.

- Nhdp liéu bao cdo va Theo doi trang thdi bao cdo: Céac churc nang tuong
tu nhu tai khoan dugc gén quyén nhép liéu béo cao.

2.3. Nhom quyén duyét bdo cdo: Kiém tra, duyét hoic yéu cau diéu chinh,
bo sung bao céo trudce khi giri bao cdo 1én cap trén (vi du: Lanh dao co quan, don
vi kiém tra, duyét bdo cdo do cong chirc, vién churc cua co quan, don vi cdp nhat).
Tai khoan dugc gan quyén duyét bao cdo s€ dugc cung cap chirc nang chinh sau:

- Duyét bao cao: Xem, kiém tra béo céo do cép dudi trinh; duyét, ky s6 béo
cao;

- Tir chéi bdo cdo: Tir chdi bao céo, yéu cau cap dudi kiém tra, diéu chinh,
bo sung va trinh lai bao céo.

- Theo doi trang thdi bdo cdo: Cac chlic ndng tuong tu nhu tai khoan duoc
gan quyén nhap li€u bao céo va tong hop bao céo.

2.4. Nhém quyén gi#i bao cao: Puoc si dung dé gui bao cdo cua co quan,
don vi trén Hé thong. VD: Xa gui cho Huyén, Huyén gui cho Tinh... Tai khoan
dugc gan nhom quyeén giri bao cao sé co cac tinh nang chinh sau:

- Giri bdo cdo: Xem nodi dung, ky sd bao cao (bang chir ky sé ciia co quan,
don vi) va gui bado cdo.
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- Tir choi giri bdo cdo: Gui lai, dé nghi diéu chinh, bd sung bao cdo trong
truong hop phat hién 16i.

- Theo doi trang thai bdo cdo: Cac chlrc nang tuong tu nhu tai khoan duoc
gan quyén nhap li€u bao cdo, quyén tong hop bao céo va quyén duyét bao cao.

I1I. HUONG DAN THU'C HIEN BAO CAO
1. Str dung Hé thng thong tin bao céo ciia Van phong Chinh phu
1.1. Ping nhip Hé thong

Buwéc 1: Nguoi dung truy cap website https://baocaochinhphu.gov.vn, chon
chirc nang Pang nhip véi VNConnect. H¢ thong chuyén sang giao dién dang
nhdp bang VNConnect cua Cong dich vu cong qudc gia, nhu sau:

Q

Buéc 2: Nguoi dung cung cap cac thong tin dang nhap theo CMT/CCCD:

STT Tén truwong Mo ta Vi du

1 | Tén dang nhap S6 CMT/CCCD CMT/CCCD

Nhap mat khau ding nhap Hé

2 | Mat kha % s
atkhat thong tuong tng véi tai khoan

Nhap ma xéc thyc giong voi ma

hién thi tir hé théng zp4hli

3 | Nhap ma xac thuc

Céc hinh thtrc dang nhap theo USB ky s6 va Sim ky s6 theo huéng dan tur
Cong Dich vy cong Quéc gia.

* Truwong hop chua co tai khoan

Nguoi dung can dang ky tai khoan truy cap Hé thong:


https://baocaochinhphu.gov.vn/
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- An nut Ping ky. Hé thdng sé chuyén sang dia chi dang ky cua Céng Dich
vu cong Quoc gia. Sau khi dang ky xong, nguoi dung lién hé voi dau méi quan tri
ctia don vi dé yéu cau phan quyén d6i voi phan Thong tu s6 01/2020/TT-VPCP.

1.2. Pang xudt hé thong
Chon “Pang xuét” tai menu nhu hinh dé thye hién thoat ra khoi Hé théng.

~' HE THONG THONG TIN BA0 CAO CHINH PHU £ § toichngirgricgie

He than q P PO
éthong Danh sich nhap liéu B
g 2 . el
Q e
Dang nast
+ v -Qonmhﬁ- v
Bai mét khau
Danh séch bao cao d Trinh Enh dao
T Mabitumau Tén bigumau Trangthil  Kydrliéu Ngiybatdae Ngykitthic Ngymo  Ngapdorg Thaotic
O GoWONET WabulduNdeydnh Szes QN BN 19BN ML WeNH
harh chatheo thimaugén
EOVONST Npfnmngshmddicc  SSga QM0 SN 4D B0 WENE f
trusing hap thn dong rang g
QAR TTHC
GEgersTT | PEgen.  Qut-20 WA LU 0 WAL ¢

1.3. Giao dién va céc chitc nang trén Hé thang
Hé thong thong tin bao céo cua Vin phong Chinh phu cung cip cac chirc
ning chinh, chirc nang hd trg chung cho ngudi ding khi thyc hién cac ché do bao
cao. Giao dién cua Hé théng nhu sau:

| HE THONC THONE TIN BAD CAD CHINH Priv

Nehite vy Danh s&ch nhip lidu
¢ 7 Whip Iy bbe ’ g
L o
3 gt mirn - Thing L o8 QUTODGITT.-WPCP (Mda cha kiim dhim .. =
T WA e b ce R
| veu

Bkt 1idt hio cin
gkt mirh
+ Vagrep e car MA bou by T bets mibui Trang thil Wy e b Mpay bt i tughy Wit thix  Mphy md Nyhy Gang Thaa e
L
Aot KT QUA T il s G thang Ak 1rs wovaan waaan 302 7
7 Wiy u ke che ; = s o
o o .
B Thew o irang s LOdVROMTH " W G0 M co un & Indg ah o avaan Lo e M0 Y 7
tae cie (PTT {H M OEN ni~ 202
AR TRHUTIR N
CotA PHUC redN IQOA
N
L OSAPONT 4 TOMG WP O TET O ("B} 6 1ndng o PRI OS2 MOV21 W g
WEME U LM HAN i 203
400 4 080 SOmg a1 T trong dag 16 3 dang

(1) Menu trdi: Thanh menu trai bao gdm tiy chon twong tng véi cac chic
nang dugc cap cho tai khoan nguoi dung trén H¢ thong dé thuc hién bao cao.
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Chtrc ning va cac budce thuc hién s& dugce hudng dan cu thé tai Muc 3.

(2) Cac bo loc: Cung cap cac tinh nang loc dé thuan tién cho ngudi dung
khi tim kiém béo céo. O phan tim kiém ché d6 bao cao, nguoi dung chon ché do
bao cao dé tim kiém cac biéu mau bao cao can nhap liéu, tong hop...

(3) Danh sach bdo cdo va cdc mau dé cwong (bdo cdo thuyét minh), biéu
s6 liéu (bdo cdo s6 liéu): Hién thi danh sach cac mau dé cuong, biéu sb liéu cta
tung ché do bao céo can nhap liéu, téng hop; hd trg ngudi dung quan 1y, theo ddi
cac bao cao duogc giao, trinh hoac giri dén tai khoan.

(4) Danh sach thong bao

» Théng bio
Danh sach nhip léu o
Hom nay

Trudc dé

WA bidu i Tha Bibe miu Trang 1 Ky do lhe Nghy it 0 hae uie

nEN D4

Hé théng cung cap chirc nang thong bao dé thong tin dén ngudi dung cac bao
cédo duoc giao, giri dén tai khoan. Dé thyc hién kiém tra cac thong bao cua He
théng, ngudi dung tich vao hinh anh qua chudng phia bén phai dé xem cac thong
béo duogc giri dén (hudng dan chi tiét tai muc 3.4).

2. Khoi chire ning nghiép vu

2.1. Nhdp liéu biéu méu sé ligu

Buéc 1: Sau khi ding nhap Hé thong, chon chirc nang Nghiép vu >> Nhap
liéu bao céo so liéu:

Ngudi dung chon cac thong tin trén b0 loc, HE théng s€ tu dong hién thi cac
thong tin tuong g, bao gom:

- Pon vi bdo cao

- Ché d0 béo cao

- Hé thong tu dong hién thi danh sach bao céo theo diéu kién loc da chon. Nguoi
dung chon bi€éu mau s6 li€u tuong ing véi ché d§ bao cdo, bi€éu mau bao cao can
thuc hién.



8

Buéc 2: Chon vao biéu twong “ & cot thao tac dé nhap ligu. Thuc hién cac
thao tdc nhu hinh anh sau:

Nghiép va ° ¢ Danh sach nhip lidu

F Nhip e 3do c
thoyét mish Thieg tr o) O12VTTVPCP [Bio tho kidm diie . »

Sl
1y o ~Chonladnts-

Danh sach bido cho
Thing ter 56 01/2000TTAPCP [Blo cho bidm &dm
cbag tic chl Gpe, dibu hart eda Chish v, Thi o

% Thes 46 tryrg this -
chomat tirdng Chinh gl

an

M Bibu v T by miu FrOO (st il nar hievh chint e Ngay md gy domg Thao tas

Hé théng c6 cac dang biéu nhap liéu chinh sau:

(1) Bleu mau s6 liéu bdo cdo co dang co dmh hang dir lieu: Nguoi dung nhap
truc tiép s liéu vao cac cot s6 lidu trén biéu mau.

(2) Biéu mdu so liéu bdo cdo cé dang bé sung hang dir liéu (chon chi tiéu):
Nguoi dung thém hang dir liéu can nhép, chon cac chi tiéu theo danh muc chi tiéu
do H¢ thong cung cap, sau do nhap dir li€u vao cac cot tuong ung.

(3) Biéu mau sé liéu bdo cdo cé dang bé sung hang dit liéu (nhdp chi tiéu):
Nguoi dung thém hang dir li¢u can nhéap, nhap ndi dung chi ti€u cua hang, sau do
nhap dir li€u vao cac cot tuong Ung.

Vi du nhép li¢u doi véi tirng ché dd bao cao nhu sau:

a) B&o céo kiém diém cong tac chi dao, diéu hanh cia Chinh phu,
Thu tuong Chinh phu

- Péi véi cac bg, co quan ngang bg, co quan thugc Chinh phu: Str dung tai
khoan duoc gan quyén tong hop dé cap nhat sd liéu (tryc tiép hodc tong hop tu
bao cao cua don vi truc thudc trong truong hop trién khai hé thong dén cac Vu,
cuc, don vi thudc B, co quan) cho cac biéu mau:

(1) Két qua xay dung, trinh cac D¢ an trong Chwong trinh cong tic ctia Chinh
phﬁZ Th}i tudng Chinh phu, Chuong trinh 1am vi¢c ciia Bo Chinh tri, Ban Bi thu
(Biéu so 1.01/VPCP/TH tai PL1TT 01);

@) Két qua thuc hién nhiém vu do Chinh phu, Tha tuéng Chinh phi giao
(Biéu so 1.02/VPCP/TH tai PL1TT 01).

- Déilvéi UBND cép tinh: St dung tai khoan dugc gan quyén tong hop dé
cap nhat so liéu (tryc tiép hodc tong hop tir bao cao cua don vi tryc thude trong
truong hop trién khai h¢ thong dén cac S&, nganh) cho cac bi€éu mau:
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(1) Két qua thyc hién nhiém vu do Chinh pha, Thii tuéng Chinh phi giao
(Biéu so 1.02/VPCP/TH tai PL I TT 01);
(2) Nhiém vu giao bg, co quan lién quan dén dia phuong nhung chua thuc
hién (Qua han) (Biéu so 1.03/VPCP/TH tai PL1TT 01).

Cich thirc cip nhit cu thé nhu sau:

- Vai Biéu s6 1.01/VPCP/TH tai Phu luc I Thong tu 01/2020/TT-VPCP: Céap
nhap sb liéu vao cac 6 twong tng, cc cot s liéu co cong thirc (cdt s6 6 va cot 56
14) sé dugc Hé thong tu dong tinh todn. Sau khi hoan thanh nhap li¢u chon “Luu”
dé luu bao cdo.

HE THONG THONG TIN 840 CAO CHINH PHU 5 4 tmontsiales
- (e

Nhép liéu béo cao
KET QUA XAY DUNG, TRINH CAC BE AN TRONG CHONG TRINH LAM VIEC CUA B CHINK TRY BAN Bi THU / Kj di éec 6 thing dbu nim 2021

q o ) 0 O Cruinriaditli B import bl & Timinev
Taea ¢y trith $6 0% 3 i trnd $4 6 dn chsa rink s
- PP Tongsodbin Soddingien SEdhsnrin bl Sodkin Sifiinditen trishsa v¥
gasdusin  boserg  ritKhRCTLV phiitrisk Nthhei Snbty DigMn  Quibae Toghn  Quiben ::
1 2 3 4 3 § 7 L H 0 1 2 3 7
~EETQ .jix‘c\;e; T “» InTRON: 3 4 ) ; ) 3 3 , ; ) . 3
(UG TN (NG TAC LA L
B Cirg Tharg 3 i 2 3 3 3 : 2 2 ! #
(e ixoipitd 3 2 2 3 ] i

Trudng hop dit lidu duoc nhap c6 sy sai sét, Hé thong s& khong luu ma co
canh bao dé nguoi ding kiém tra lai cac dit liéu c6 sai sot trong nhap liéu. Khi dit
liéu nhap vao Hé thong d3 bao dam tinh logic va chinh xac thi dir liéu s& duogc luu
trén Hé thong:

ME THOMGE THONG TIN RAD CAO CHINM P U I

Nhip li§u bao cao . m m

KET QUA THUC MIEN NMIEM Y DO CHINK PHU, THD TUGNG CHINGK 210 GIAD / Ky & i 6 thang dda ném 2031

-

Tang o
’ IR TR ——— . oy eI B4 i wu A hadn shank N i v bhda hedn thank
e B3, co quan, #}s phoere e Ban khbng mas Wi i
” Oung man Qui han Tiang san Qui han

L] : I ] | : I | Il
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- V6i cac Bieu s6 1.02/VPCP/TH 11, 1.03/VPCP/TH: Sir dung nut “+” & goc
trén bén phai ctia bicu s6 li€u dé thém s6 hang dir li¢u can nhap, sau d6 nhap dir
liéu vao cac 6 tuong ung va chon “Luu” bao cao.
| HE THONG THONG TIN BAO CAO CHINH PHU

Nhap liéu bdo cdo Lwru bdo cdo :(>
CHITIET CAC NHIEM VU QUA HAN CHUA HOAN THANH GIAO TAI VAN BAN KHONG MAT (g8m c3 nhiém vy giao tai vén bén quy pham phdp ludt) / Ky dir iéu: 6 thing

o N ¢ A A B ol f 3
Q4 Nhd A f o -y & Ga B ort Exce i) Tai v

SIT B, cor quan, dia phitong Viin bin glao nhigm vu Nai dung nhi§m vy Thitt han thise hign Glal trinh nguyén nhin/ kidn nghi
1 2 3 4 5 6 7

TONG CONG

3 thanh phd Ha Chi Minh @
Thisnh gh HG Chi Minh Nghi quyét $5 01/NQ-CP Hodn thinh cdng trinh Thang &/2021 Toiin 06 gidi ngdn 0y
Thanh phd Ho Chi Minh Nzhi quyit b 01/NG-CP Hoan thanh df dn Thing &2021 Tidn 0% 213 ngir e X

Nhap liéu vao cic & tuong ing Thém hang nhp liéu

b) Bao cao cdng tac kiem sodt thi tuc hanh chinh, trién khai co ché mét cua,
mot cura lién thdng trong giai quyet thu tuc hanh chinh va thec hién thu tuc hanh
chinh trén moi truong dién tw

- Cac vy, cuc, don vi t}luéc~bé, co quan st dung tai khoan dugc gan quyén
nhap li€u dé cap nhat cac bi€u mau:

(1) Két qua danh gia tac dong ctia TTHC (Biéu s6 11.01a/VPCP/KSTT);

(2) Két qua tham dinh vé TTHC quy dinh tai Thong tu ctia Bo truéng, Thu
truong co quan ngang bo (Biéu so I1.02b/VPCP/KSTT),

3) Két qua cong bo, cong khai TTHC tai bd, co quan (Biéu s6
11.03a/VPCP/KSTT);

(4) Két qua ra soat, don gian héa TTHC tai bd, co quan (Biéu 56
11.04/VPCP/KSTT);

(5) S6 lwong TTHC trién khai tai BO phan mot cua (Biéu so
11.07a/VPCP/KSTT);

~(6) Tinh hinh trién khai TTHC trén méi truong dién tir tai bd, co quan (Biéu
50 I1.08/VPCP/KSTT).

- Bbi Vg’ri B(f)~ Tu ,phép, n‘goéi’ viéc cafl}g nhat cac biéu mau sb liéu chung, can
nhép li¢u biu mau so lieu vé Két qua tham dinh TTHC quy dinh trong cac du
an/dy thao van ban QPPL thudc tham quyén cua Quéc hoi, UBTVQH, Chinh phu,
Thu tudng Chinh phu (Biéu so 11.02a/VPCP/KSTT).

- Bao hiém X3 hoi Viét Nam, Ngan hang Chinh sach Xa ho1i, Ngan hang Phat
trién Viét Nam cadp nhéat cac bi€éu mau:

(1) Két qua cong b, cong khai TTHC tai co quan; két qua ra soat, don gian
hoéa TTHC tai co quan (Biéu so I1.02¢/VPCP/KSTT);
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(2) S6 luwong TTHC trién khai tai BO phin mot cua (Biéu sé
11.07a/VPCP/KSTT);

(3) Tinh hinh trién khai TTHC trén moéi trudng dién tir tai co quan (Biéu s6
11.08/VPCP/KSTT).

- UBND cac tinh, thanh phé truc thudc trung wong cap nhat (hoac giao cac
S¢, ban, nganh cap nhat) cac bi€u mau so liéu:

(1) Két qua danh gia tac dong ctia TTHC (Biéu s6 11.01b/VPCP/KSTT);

@) Két qua thAm dinh vé TTHC quy dinh tai dy thao van ban cta dia phuong
(Biéu so 11.02¢/VPCP/KSTT);

) Két qua cong bd, cong khai TTHC va danh myc TTHC tai dia phuong
(Biéu so 11.03b/VPCP/KSTT);

(4) Két qua ra soat, don gian héa TTHC tai dia phuong (Biéu s
11.04/VPCP/KSTT);

(5) Tong hop s6 lugng TTHC va két qué thyc hién “4 tai chd” tai BO phan
Mot cura (Biéu s6 11.07b/VPCP/KSTT);

’ (6) Tinh hinh trién khai TTHC trén moi truong dién tu tai bo, co quan (Biéu
50 I1.08/VPCP/KSTT).

- UBND cip x4, co quan chuyén moén thugc UBND cap huyén, co quan trung
uong t6 chirc theo nganh doc céc cdp, Bao hiém xa hoi cap huyén, Bao hiém xa
hoi cap tinh, Phong giao dich Ngan hang Chinh sach xa hoi cap huyén, Ngan hang
Chinh sach xa hoi cap tinh, S& Giao dich, Chi nhanh Ngan hang Phat trién khu
vue, tinh, thanh phd tryc thudc Trung uong cip nhat cac biéu miu so liéu:

(1) Két qua xtr 1y phan 4nh, kién nghi vé quy dinh hanh chinh va hanh vi
hanh chinh (Biéu so 11.05a/VPCP/KSTT);

(2) Tinh hinh, két qua giai quyét TTHC, thu tyc giai quyet cong viéc tai co
quan, don vi minh (Biéu so I11.06a/VPCP/KSTT).

Cich thirc cip nhit cu thé nhu sau:

- P6i v6i cac biéu so liu: 1.01a/VPCP/KSTT, ILO1b/VPCP/KSTT,
11.02a/VPCP/KSTT, 11.02b/VPCP/KSTT, 11.02¢c/VPCP/KSTT, 11.03a/VVPCP/KSTT,
11.03b/VPCP/KSTT, 11.04/VPCP/KSTT, I1.08/VPCP/KSTT: St dung nat “+” &
g6c trén bén phai cua biéu sd liéu dé thém hang dir liéu can nhap, sau d6 nhap nodi
dung chi ti€u cua hang. Tiép tuc, nhap dir liu vao céac cot tuong ing, chon “Luu”
béo céo.
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- Dbi voi cac biéu sb liéu sd: 11.05a/VPCP/KSTT, 11.06/VPCP/KSTT, Biéu sd
I1.07b/VPCP/KSTT, Biéu s6 11.07b/VPCP/KSTT: Ngudi dung st dung nat “+” &
gbc trén bén phai cua biéu sb liéu dé thém hang dit liéu can nhép, tiép tuc chon
linh vyc thu tuc hanh chinh tai danh muc linh vuc. Sau d6, nhap dir liéu vao cac
0 tuong ung, chon “Luu” bdo cdo nhu hinh anh minh hoa.

HE THONG THONG TIN BAO CAO CHINH PHU G 3 muebghachpn

it

KET QUA X LY PHAN ANH, KIEN NGH (PAKN) VE QUY DINM HANH CHINH VA AN VI AN CHINH TALCO'QUAN, DON /Ky dirlléu: Quy 112021

QMg (bt A Y gt amnkemi @ Dnozie O Oulahdac0 b [ mpor bk Chde 1008
50 gng PAXK dirge tip nhj Kbt qul it AN
Theo n{l dug Theo thit dlém tiép o Dl Qangirly SHPANK Ml
M Tennghoh, finh /e co KN Theo sl dung Theo thel éém thé shin Iy et oy i
TogHE KN Quydh b o Moy hA Qi i b
o o fdpuae  Trogky Yooy Mm:um Mmhm T gl Tongso o b cing khal
1 ] H (] 4 b 1 ] ] 10 i) ) ] " # ] "
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Tl SR s qub o e
PARN b phaA 4t i 0
el
Antelkn bk eg i hutohie {7 0 8 ) s
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B0 sung finh v TTHC



Théng tin danh myc

Q0 Whdp e fioh vt

Danh sich danh myc Chon finh e TTHC 2

ST Tén finh vye

[ ADLOIN UL KaVa har nihdn ] 1

E o Antoin i, b chia thy dkn

3 ANt thye pha

& Antad thye phim v Dink zl‘ﬁing
5 Antoanthirg tn

6 ANV h o g

T B aiu g th sd

8 Baoch

9 Bohuing nhnite

Hin th e sl 101 By 10 trong Uing 36 281 g Na g ! rang

Hinh anh cdc lya chon linh vue TTHC tir danh muc ¢é san
¢) Nhdp liéu doi véi ché do béo céo vé té chirc cac cuge hop
St dung tai khoan dugc gan quyén nhap liéu cia UBND qcép xd, Van phong
UBND cap huyén, Van phong UBND cép tinh nhép liéu bi€u mau so liéu: S6
lugng cac cude hop dugce t6 chirc (Biéu so 111.01a/VPCP/KSTT). Nhan nit “+7 &
gbc trén bén phai cua biéu so liéu dé thém hang dir li¢u c@n nhap, chon Pon vi tir
danh muc va cap nhap dir liéu vao cac cot tuong ung. Cuoi cung nhan nut “Luu”.

HE THONG THONG TIN BAD CAO CHiN PH

Nhap liéu bdo cao tm

50 LUONG CUGEHOP DU TO U C0 UBND cl XA 1 g Nim 201

il B o ® g y
. Tere s Ths aaiioh B Thea bk thif £ chiic
M e L — : Y
hp [ Conyinds Lagihioh ki Troetép Tnfringn
! i 3 { ¢ § 1 I 9
A Tigelng 9 ! i 5 : : 0
e ) §2

Hinh dnh biéu s6 I11.01a/VPCP/KSTT véi UBND cdp xa
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d) Nhdp liéu véi ché dé bao cao két qua giri, nhdn véin ban dién tir va xir ly
hé so cong viéc trén méi trirong mang
Str dung tai khoan duoc gan quyén nhap liéu dé cap nhat biéu mau s liéu:

(1) Sb lugng van ban, gui, nhan dién tir cua bd, co quan, dia phuong (Biéu
s6 IV.01/VPCP/KSTT);

(2) S6 lugng don vi xir Iy vin ban va hd so cong viée trén moi trudng mang
ctia B9, co quan (Biéu s6 IV.02a/VPCP/KSTT).

Nhap truc ti€p s6 li€u vao cac 6 tuong tng, cac c¢dt so li€u co cong thirc (cot
50 3 va cot so 7) s€ duge HE thong ty dong tinh todn. Sau khi nhép liéu nguoi
dung chon “Luu” bao cdo, theo hinh &nh minh hoa sau:

HETHONG THONG T o o i £ 3 o

Nhp idu béo céo PRy ¢ | = v

SO LUONG BON V] XU LY VAN BAN VA HO S0 CONG VIEC TREN MOH TRUONG MANG CUA BIA PHUONG / Ky i éur Quy 112021

A
0 Kihderfirthed fon i T ¢ "~ % +5 3 .
“ ' A R - Wl v . s < s o LY

Seliang don i g, chin VST Shluang ot cing kv i g g SElingdanyi¢daphug
Cic 58, nginl vi Cac phing ban Ccst, agink va Cic phéng ban Cic s, rginh v Cacphing ban
| Téndapheang ., lumgddeng vinjongddong . Drongdimg vatsng dron oo i, lEmgdresy vitsemydung e
B i RS T s T TR e gy DN
W W W hoh

| i 3 i 5 6 ! ¢ 5 10 1 12 13 W

d) Nhdp liéu véi ché @p bio cdo két qui chudn héa, dién tir héa ché @p bio
cdo, trién khai hé thong thong tin bdo cdo ciia by, co quan, dia phuong

St dung tai khoan gan quyén tong hop cua bg, co quan ngang bg, co quan thude
Chinh phu, tai khoan tong hop ctia UBND cép tinh nhap liéu cac biéu mau sb liéu:

(1) Két qua chuan héa ché do bao cio, chi tiéu bao cdo (Biéu s6
V.01/VPCP/KSTT);

(2) Két qua dién tir hoa ché do bao céo, trién khai h¢ thong thong tin ché do
bao cao (Biéu so V.02/VPCP/KSTT).

Nguoi dung cip nhap sd lidu vao cac 6 twong tmg. Sau khi nhap liéu chon
“Luu” bao cao, theo hinh anh minh hoa sau:
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Nhp fiéu bao cdo J0Y (vl
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Q. Nt khod i ke N Teotndinhkém(0) W nbdocke & Chidnhoaciliés 0 Importbcel 4 Tining 10
Toing 56 bio co 04 chuin i g5 b i ot cing b au chui hoa
Tongsachédblocke S5 utgngphitsnhtrongky bdo cho b g 4
Tendonvl — thufi pham vl quin 060 B cio phuc v chi o, 8o cdo i b, corquan, 5 g sy ke 8 ky o 53 g phi soh rong 5 g e by bl etk '
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e) Nhdp liéu ddi véi ché do bao céo tinh hinh té chic thuc hién cde quy dinh
cuia phap ludt vé cong bao

St dung tai khoan duoc gan quyén tong hop ciia UBND cép tinh nhép liéu
biéu mAu s liéu Tinh hinh td churc thue hién cac quy dinh cta phap luat vé cong
béo (Biéu s6 VI.01/VPCP/TTPT).

Nguoi dung nhap truc tiép so li€u vao cac 6 tuong ung va chon “Luu” bao
cao, theo hinh anh minh hoa sau:

HE THONG THONG TIN BAO CAO CHINH PHU B § by

ilibic m

TN N 70 CHOC THU BN CA QUY N Uk AP LUAT VE NG BAO 1w Nim 2021

gyt §4 g v i g C6ng o b Cing o Bt o Cing b i g g g o 561 g Wt 8l Cing bk it
it ity oy chlnh g Mok g biochpphit [

whbe WO VLK i O gyl " ey thec o sl Tyl e g i hi
1 1 { ( j 1 ) [ ) ) 1 ] I f

T T A AL QA
IR v k0
1 Thiopha Mo Chi M ] | I b I | 0 0 M k!l I 0

Hinh danh biéu sé VI.01/VPCP/TTDT

g) Nhdp liéu tu file Excel
Day 1a chirc ning bd sung, cho phep ngudi dung nhap dir lidu tir cac ky bao
cao da thyc hién, phuc vy cong tac thong ké, theo ddi trén hé thdng, bang cach 1y
dir liéu tir cac biéu sd lidu excel co san. Dé thuc hién tinh ning nay nguoi ding
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thuc hién cac budc sau:

Buwée 1:Chon chtic niang “Tai xudng” dé tai bao cao dinh dang .xIsx véi
thong tin cac thudc tinh va chi ti€u tuwong g vdi giao dién hién thi.

Nhip l1éu bdo cdo W

TINM HINW, KET QUA GIAI QUYET THU TUC KANM CHINM TAI CO'QUAN, DON V| TRUC TIEP GIAI oum ™ CHINH / Ky 60 ibw: Quy 1200
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Vi du dinh dang mau mot bao c4o nhu sau:
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|
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(I o e R o e
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Buwée 2: Chon thu muc luu file duoc tai vé may tinh.
Buwée 3: Cung cap sd liéu vao file duogc tai vé va luu file.

Buwoc 4: Chon “Import excel” nhu giao dién sau:
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Hé thdng hién thi:
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File import: file excel dir li¢u import
Cot ma chi ti€u: cot B
Cot dit liéu bat dau: cot E
Tir hang: 13 s6 hang bat dau s6 liéu (c6 thé thay doi hoic khong)
Pén hang: 12 s6 hang két thuc dit liéu (c6 thé thay doi hoic khong)
Buwére 5: Cung cip thong tin import di liéu:
- Chon “Choose File” va chon tir may tinh file da nhap dir liu.
- Chon céc thong s6 hop trén man hinh IMPORT DU LIEU va chon Import

Buwdée 6: Chon “Chuén hoé dit liéu” dé hé théng tu dong tinh todn lai cac 6
thudc tinh ¢6 rang budc cong thirc. Sau dé chon “Luu” dé luu dir li¢u da nhap:

Nhdp liéu béo cao g |
TINK HIGH, KET QUA GIAI QUYET THU TUC HANH CHINK TAI €O QUAN, DON V] TRUC TIERGIAI QUYET THU TUC HANH CHINM / Ky dir ligw: Quy 312020

4 ling Wb we g i §6 bopeg 0 nilﬁd-w,é.c 5 lityrrg W or deg 4001 oyt
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in Uik oy b oyt Trex tdp -
[ 1 ) [ T |
mgo X ek bt rhytrwde Tongsd  Trwchan  Dumgrgn  Qus hon g Tranghen  Qud hen
chrieh
1 3 1 ‘ ) ' ) ] L ” n u 0 |
TONG (O n n n i 0 i 0 0 h 0 0 0
et ’ .
= J
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’ ' o] 1 T
. R0 R 1 - &
I’\ 2
Két qua

b T . T Ery

TINH HINK, KET QUA GIAI QUYET THU TUC HANH CHINH TAI CO' QUAN, DON VI TRUC TIEP GIAI QUYET THU TUC HANH CHINH / X§ d(r idu: Quy 3/2020
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thnh
| ) | i ) [} ) | ‘ b L ) 1 u
106 chne 1 W 1) o, | 1L | ! /| I
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' 1 - nt
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2.2. Nhdp liéu béo céo thuyét minh
- St dung tai khoan dugc gan quyén tong hop cua bd, co quan ngang bd,
co quan thudc Chinh phi, cia UBND tinh nhap liéu cac dé cuong bao cao: (1)
Béo céo kiém diém cong tac chi dao diéu hanh, cua chinh phu, thu tudéng chinh
pht (Mdu sé 1.01-BDC/VPCP/TH tai Phy luc I T hong tw 01/2020/TT-VPCP); (2)
B4o cdo cong tac kiém soét thii tuc hanh chinh, trién khai co ché mot cira, mot
ctra lién thong va thuc hién thu tuc hanh chinh trén méi truong dién tir (Mdu sé
11.01-DC/VPCP/KSTT tai Phu luc II Thong e 01/2020/TT-VPCP); (3) Tinh hinh

t6 chirc thuc hién cic quy dinh cua phap luat vé coéng bao (Mdu sé
VI.01/VPCP/TTPT tai Phu luc Il Thong tu 01/2020/TT-VPCP).

- St dung tai khoan duoc gan quyén nhap liéu cia UBND cép x4, tai khoan
tong hop caia UBND cép huyén nhap liéu bao cdo thuyét minh Bao céo cong tac
kiém soat thil tuc hanh chinh, trién khai co ché mot ctra, mot cura lién thong va
thyc hién thi tyuc hanh chinh trén méi truong dién tr (Mdu so ILOI-
DC/VPCP/KSTT tai Phu luc Il Thong tw 01/2020/TT-VPCP).

Budc 1:Chon chirc nang Nghi€p vu >> Nhip li€u bao cao thuyét minh.
H¢ thong hién thi:

“
o”c""" ¥ Danh séch nhip gy
MR G s can
‘" -

AL b v o0 b o0 Trang Iha UL AL Mgy b Al Mgy hde i NGy mar Pgay iy M

Buwée 2: Tim kiém bao céo thuyét minh can nhap liéu bang cach cung cap
cac thong tin:

- Bon vi bao cao

- Ché d6 béo céo

- Loai bao cao: Chon bao cao thuyét minh.

Hé théng hién thi danh sach céc bao céo theo yéu cau.

Buwdée 3:Chon vao biéu tuong < & cOt thao tac dé nhap liéu. He théng hién
thi nhu sau:
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Nhip ligu bdo cdo M m
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H¢ thong hién thi:

- Khu vuc 1: Hién thi muc luc cua bao cao

- Khu vuc 2: Phan nhap ndi dung bdo cdo, ngudi dung nhap li€u cac ndi dung
bdo cdo cua don vi vao cac muc tuong Ung.

Buwée 4: Sau khi hoan thién nd1 dung, ngudi dung tich luu bao céo.

2.3. Trinh bao cdo da nhap liéu

Sau khi hoan thanh cac biéu mau s6 li¢u va dé cuong bao cdo, nguoi dung
tich chon cac biéu mau va chon chirc nang trinh lanh dao, nhu hinh minh hoa:
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3. Nhip ndi dung trinh

£ e

2.4. Duyét bao cao cdp don vi

Khi bo cdo di dugc trinh dén tai khoan 1anh dao ctia don vi, tai khoan duyét
bao cédo thuc hi¢n duyét bao cdo theo cac budc sau:

Buéc 1: Chon chirc nang “Duyét cAp don vi”.
Buwée 2: Chon ché d6 bao cao.

Buwée 3: Xem, kiém tra, ky s6 bao céo trudce khi duyét.
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Buiée 4: Duyét bao cao (théng bdo vé trang thdi bdo cdo di dwoc duyét sé
dwoc gui den tai khoan gui bao cao cua don vi

HE THONG THONG TIN (342 CAG CHINM PHU b ‘ hirn nfabet 4ipvieiy

Nehite W { Duyét bido cdo

" Duple chp dom | 0 8l o
v Chan (a0 bd

Thdeg 0 s 010 TT AP Cho odn b
¥ Theo 65 trgng thal
o che rape Tr
~Chgn todn b~ v Oberinh ind &3
Danh séch o clo 'y o4 "
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@ osapaeTr TQOLNTLY  Ohimh  WROIGERE BENART  Thichi QWM 200 s 4 lu
SN RN ek A ) DN Wi \
WO rAo vt . :
QUY DO
CHENM A I 0 ‘
W IR MM :
rymin

Vet 1Y LA B0 1 | 1 1 g g 1 | g Xem, kiém tra bdo cdo trudre khi duyét

Hinh anh minh hoa cac buwoc thuc hién
2.5. Ky sé b&o céo

Buwdéc 1: Nguoi sir dung két ndi chimg thu sb vao thiét bj va cai dat cac file
ho trg ky so trén Hé thong (Pang tai tai muc Tién ich trén Hé thong).

9 E #

refoas 2010 Chidptkysopld  HOSD Quinky  VGXASgrSarvic
P &t by Setupmal
90 oty

Ll

Buéc 2: Chon “ xem chi tiét bao cdo muon ky so
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Buwoce 4: Click chon [Ky dir li¢u]
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Buwée 5: Tiép tuc click chon [KY s6]
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2.6. Gui bao cao

e Truwong hgp 1: Béo cao chi gom cac bi€u so li¢u nguodi dung thuc hi¢n
chtrc nang gui bao céo theo cac budc sau:

Buwoc 1:Chon churc nang Nghié€p vu >> Giri bao cao
- pew { G o o
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Buére 2: Cung cip thong tin dé chon bao cido mudn giri gdom:
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- Ché d6 bao céo
- Bdo cao
- Loai bao cao
- Bon vi bao cao
- Trang thai

Hé théng hién thi nhu sau:

n ( (i bdo cho
WA IR
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UTLE M1 PN N M OV LA TI00 TIE AN L]
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Myt end
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Buwoc 3: Chon = dé xem bao cdo truc tuyén hoac “Tai xuong” dé xem tai
may trude khi Guri/Tu chodi bao céo.

«d

Buwéc 4: Chon “Ky s6” vao bao c4o bang cach chon
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Buwée 6: Kiém tra ky s trude khi g di.

Buwée 7: Chon Giri bao céo, hé thdng thong bao yéu cau xac nhan giri nhu
sau:
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Chon Pong y dé thuc hién Giri bao cdo. Hé thong thong bao Giri béo cdo
thanh cong.

e Truwong hgp 2: Bdo cao gom ca cac bi€u bao cdo, dé cuong bdo cao va tai
liéu dinh kém ngudi dung thuc hién chire ndng giri bao céo theo cac budc sau:
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B i i ey e
"o B ' ThanA g 0 O M, ol s Papily (TR G DO W Gl B Tags Wbty
'0
N Abe 1 e g
" W cht e ¢ ket TP Qo QALY .
Ol 1y towt iy

rin

Wi b fla bt e 1 'mw°
1 oL 0 00 00 P A Y NS WY Y IR S A S e Ou ) | P

VAN VI CO G, vy

Buoc 1: Chon chtic nang “Gtri béo céo theo cong van”

Buwée 2: Nhap cong vin (luu y: bat bude nhap cac trudng danh dau *)
Buwoc 3: Click button Chon bao cao

Buwéc 4: Nhap tham s6 tim kiém

Buée 5: Click nat Tim kiém

Buwoe 6: Chon bao cdo tir trong danh sach

Buéc 7: Click nit “Chon” dé thém cac biéu bdo cdo vao cong van
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Buéc 8: Néu co tep tin dinh kém thi click ntt

I Tépdinh kém H
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Buwéce 8.a: Click link
Buéc 8.b: Chon file tr may tinh
Buiée 8.c: Click Open dé tai file 1én

| Top dinh hem

Tap dinh bam Thaa tac

©

(s

Buwoc 9: Chon “Luu bao cao”
Buwére 10: Click nut “Ky s6” dé ky s bao céo.

Buwée 11: Click niit “Guri bao cao” dé thuc hién guri bao cdo dén don vi nhan.
Béo cédo chuyén trang thai Da gui.

2.7. YBU cau dinh chinh
Sau khi don vi thyc hién da trinh lanh dao hodc gui bao cao nhung phat sinh
nhu cau thay déi/dinh chinh thi thuc hién nhu sau:

Buwdéce 1:Chon chuc nang “Theo doi trang thai bao céo™:

Buwée 2: Cung cap céac thong tin tim kiém dé tim bdo cdo mudn gui yéu cau
dinh chinh:

- Ché d0 béo cao
- Bdo cédo

- Loai bao cao

- Pon vi bao cao
- Trang thai

Hé théng hién thi:



31

Theo dal trang thal bée cho

o IV o BT AW . PN HINM IO CHUE THUT MAN CAL Y Dot LA "M L UsY VRO [0 By~

Banh sheh hio cao

N sy nby Thm bibe iniu Trang vl Moy b i Mgy vl g bmv g fyoral WAy 1Ryt i Paan i
ponn
(L..J

/

Buwéc 3: Chon icon “ : Yéu cau dinh chinh tai bio cdo muon gui yéu cau
dinh chinh.

Hé thong hién thi théng bao:

Ban cd mulbn thye hién thao tac nay?

Hiy b6 l} E-..:.-f:l’:”-’_'

Buéc 4: Chon “Dong y” dé thuc hién guri yéu cau dinh chinh. Hé thong thong
bao g yéu cau dinh chinh thanh cong.

Luuy: Ddi véi bao cao chua duge don vi cép trén duy¢t bao cdo thi bao cao
s€ trd vé form nhap li€u dé thyc hién chinh stra dir li€u bao cdo. Trong truong hop
bao cdo da dugc duyét phai chd don vi cap trén duyét yéu cau dinh chinh.

2.8. Tong hop béo cao

Chuc nang nay ap dung dbi voi tai khoan tong hop cia cac Bo, Co quan
trung vong, UBND cip huyén, UBND cép tinh.

Buwéc 1: Kiém tra bao céo dugc giri dén ciia don vi cap dudi, vao “Nghiép
vu”, chon “Kiém tra bdo c4do guri dén”,ntich chon bi€u bao cdo sau do tich chon
nut “Tur cho1 bao cdo” doi vai nhitng bao cao khong bao dam tinh day du, chinh xéac



32

hodc tich chon “Duyét bao cao” doi vadi cac bao cdo bao ddm, nhu hinh &nh minh
hoa.
HE THONG THONG TIN BAO CAD CHINH PHU

Nghigp vy ‘ Duyét bdo céo
7 Wnip Wu bio che
thuyét minh
~Chyn teke bi- - ~Chyn toin bj- v ~Lhom 10dn - . ~Chyn todn bo- v
T Kitouit 540 cho 6 v B2 31
™
830 cdo €3 duwe gin « Chon M by bda cho - « Chan ki 8o clo « « Chan &y dir N
B it wuit vdo cdo
thuyit minh
- Y ’ ] . Nemirah
+ Téoghyp bla che st Danh sich bio cdo d [ e a
e
MA by miu T bido miu Trang thi biedhe kitthor  Bomvibio cde dir bew thychiin  Thaotic
PO ang Ngay Ngdy Ky Neay
i4s 8 SECUMNGBADCAD  Baocaeds 301N 003N Huyén Fuh Quinms e "GO W
BLNRCRSSTT  CONGTACuENSOAT  dmmpn Chinh
F THU TUC HANS CHINK
mlon o TRIEN 0% €O CHE
15T CIA, DT CUA !
VW tra o cas i LIEN THONG VA THUC
&in HEN THI TUC HANM
CHN TREN MOI
TRUONG DU TO -
* theo déi trang thdi
Ty C0 &)n 3 ci dong T 1 09% 2 wrong 1ng 30 2 dang

Buwoce 2: Tong hop bao cdo, vao “Nghiép vu”, chon “Tong hop bdo cdo so
li¢u”, chon biéu bao cdo can tong hop

| HE THONG THONG TIN BAO CAO CHINH PHU 0§ honseisnpn
Mg { Danh séch béo cdo téng hop
an vl B e hed ]
/' Nhip ifu bio cho sb
igu v oChontoan by v
4 Ying hop hio chosd
™ <= 1. Chon Thing hop béo cdo s6 liu
7 Nhipiibubiocho 2. Chon biéu cn téng hop
thuyét mink Nbo 1 b
4 cinviocko Wibkumle  tenbumby gt Kjdiie  Nghybitdde  Nghykthik  Ngiymd  Nghyddng "
-~ HOTVACRRSTT SOLNGUOCHOP O 16 Mot Nam 1512200 112021 19087200 003202 '3
V' duyitbio cdo CHAc CU UBND CAP HUYEN VA
(/BN P XA THEN DUA BN
HUYEN
® Theo 8l trgng thél
oo cdo ISUVICPASTT  KETQUAXULY PAN A XIEN MoK Qura 1snanom 10 1701200 DN
G AN VE QY Dt HANM
= CHING VA RANG Y RANA CHNH
12 Kétudeblo chosd TACOQUAN, DONYI
ligy
KOGNRCPIGTT TN HINRL KET QUAGIIOUYET e oAy 15h24001 Jay 00/ 100! /
B it wulkbds cho THU T/C HANH CHINK T8 CO
hapé o CUAN BN TRUC T Gk

QUYET THU TUC HANH CHINH

Buwdée 3: Cac sd liéu tir biéu bao céo guri dén duoc duyét & Buoc 1 s€ duogc
tu dong thong ké vao bi€u tong hop. B¢E tong hop s6 li¢u da duge duyét, nguoi
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dung tich vao tinh ning “Tong hop dit liéu lién két danh muc”, chon “Péng y” &
thong bao cua H¢ thong nhu hinh minh hoa sau:

i\
HE THONG THONG TIN BAO CAQ CHINH PHU ¢ § kmmvsogen
. i thye | (
A Tlng g i s thanh eang m G Rmumeice | AT ke | |0
V) i
KET QUA XU LY PHAN ANH, KIEN NGH) (PAKN) VE QUY BINH HANH ¢ 1y 12021 ﬁ
ﬁ ’ 4 ¥
W . 1, Tich chon chic néing tong horp
e 2, Tich Dong y
A lutgng PARN G g nhd Kt qui i PARN
Thvo i uty Thes thi fide iy ohin Diai Ding il SO B e
bl Tiin gl fnb v c6 PAKN Tf:‘ KoohiMAeh Quy i bk i iy Mdmnﬂ:‘:‘mm Theo thed dim tRp hin Ting. Khohvihdeh. Quy ok ok thctoghha
thinh thoh L ioh dinh Tekpowde  Tronghy % chinh thinh
1 2 3 4 § ] 1 8 ] 0 i i ] ) 15 %
TIONG CONG W » il 5 TR - # El i I
" Tenbieh kUi gl e AN el ol u u o4 n ) n i v
(i el UBND cdo Hon ; > F 2. ? i xf
| Aoy thong s u n 1 1 1 N it 1" " 1 [}
AN MY 14 N3 Dt g A i i 2 12 u 1 i it i 0
" T ich it cud gl e ANt ot chdn " | Woow " " 1 y
QU cus VEND G
i An o i 6 chi thigf o i ll bl 'h B i b ] " H 0
U An T B¢ X3 W At il i W b1} i 5 i N 1" 1 b} ]
I} A0 1000 thig phlen H | 1Y i 13 ] 2 [} 4 vl [}

Sau khi hoan thanh viéc tong hop cac biéu sb liéu cta ché do bao cao ngudi
dung thyc hién cac budc trinh 1anh dao nhu hudéng dan tai myc 3.3.

2.9. Duyét yéu cdu dinh chinh

Dé duyét yéu cau dinh chinh tir tai khoan cip dudi gui 1én, ngudi ding s&
thuc hién theo cac budc sau:

Buwére 1: Chon chire ning “Kiém tra bao cao gtri dén”: O phan trang thai bao
cdo chon “Duyét cap don vi giao”.
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- | HE THONG THONG TIN BAD CAO CHINH PHU

a

Nghiép vy
B
»*
# Nhip litw bia cae
Chuydt minh

= Keétwodt boo ca0 16
L]

Nt xadt boo cho
thuyét minh

+

Téng b bia cbe 36
ke

# Nhdp lifw bhds cas 56
lifw

4 i tio cso

q Kiém tra bao cao gin dén

he 44 bao o

~Chon todn bi— v ~Chon todn bé— v ~Chen tedn 56
1 ry o
Ouydt cip dom i gian ~ Chen hidu ky bio tho ~ - - O by Sdo cho ~
Danh séch béo cdo l 4
Mabidamby  Ten®éumdu  Trasgthhl  Nglysdtdhu gy kELthic  Oam v) Bdo cle
IGSAVICPKSTT  WETQUAXIZLY  Dudecip 2641172000 Prang o phap

AN ANH N O v o
NG| PAXN) vE

LY BN AN

CHINH VA HAH

«  Kiém tra bio cdo gin
dén

VI HANH CHINK
TAICOQuUan

oOoN W

*  Theo ddl trang thal
hio cho

> Duytt bao cdo theo
éng vin

o Pk U1 Gl abng A ! 380 3 trong tng o4 3 dirg

Buée 2: Chon icon = Duyét yéu ciu dinh chinh.
Hé thdng hién thi thong béo:

s ‘ Bern shab itegten

~Chon toka bé- -

—~ Chn ki 80 Wu - -

Ky drlide  Nghy ThEn  Thas tie
0;

Quididddd  D1GRa201

Ban c6 mudn thuc hién thao tac nay?

e

Buéc 3: Chon “DPong y” dé thuc hién giri duyét yéu cau dinh chinh. Hé thong

thong bao thanh cong khi duyét yéu cau dinh chinh thanh cong.
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& .
3 Duyét bdo cdo u
.
Thie Test v “Chon 1040 b~ . “Chon todn bh-
~Chgn COMN B v Sda coo Gh Auge duypdt chp dom viglan
Danh sich bio cho o o o y U ) “
[ M by mbu Tén bty mbe Trang thAl  Ngdy bAt @3y Ngby bEtthic  Domvibdoche  Kydiridu  Nghy thuebidn  Thae ti
50_cha_con_oxn ET QUIA XL LY PHAN AN oo d) N ) Murtn Long MY Owy £72030 %01 Y71E0 . 0 P
N NG PAKN M e ot haMt
danh e <ha conmpuon) tho oy
pr -

M 10y LA 00 W T 8N frong 10ng o 4 drg

Khi d6 bao céo sé& dugce tra vé form nhap liéu cua don vi thuc hién nhap liéu/
tong hop bdo céo.

3. Khéi chirc ning chung
3.1. Tra cuzu bao céo

Bwoc 1: Chon Tra ctru -> Tra clru bao cao
o Traclu

3
"

4

Tra ciru bdo cado

&

Trang thai bao cao ¢

u Thong ké girl nhén <
+

Tra curu danh muc ¢

Buéc 2: Nhap thong tin can tra ciru
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Tra ciu bdo cho
AChInN tedt B0 e ko it N I e L LU
ONh phih e W Cong Murma/\in phbrg 00 ' 0032010 W0V
Dty T LT il Wil
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A ANy T iy mby Wby BT Nghy bt thie by goo 0w ¥ M AUy Treagthdl  Theote

Luu y: Tir ngdy - Dén ngay bao tron khoang thoi gian Ngay mo - Ngay dong
nhap li¢u bao cdo

Buwée 3: Chon “Tim kiém” Két qua s€ hién thi & myc “KEét qua tra ctru”

Tra clru bio cho
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Buée 4: Chon icon: - dé xem chi tiét bao cdo.
3.2. Xem lich si bdo cao
Buwée 1: Tim kiém bao céo theo cac budc & trén
Bugc 2: Tai giao di¢n két qua tim kiém, chon icon = d¢& xem lich sir bao
cdo. H¢ thong hién thi:
n LicH 50 A0 CAO

2 D8k 00 iyl 1 Dby 24N

i
UL T
i
Tin bée cha: Rds chs ~hdp md o8 by I3
Q
+
Q 4
m Ben v 12yx M L LT By o che Trang thid VPUATE DaTe
efie) Ny (v ".t‘:‘l. I e VRSO T
gielie) M (g ey O i Y N Jx 0 g SN
et et g (i 1t (heh phe Mg 02 N 04 pas SN0 e
wocire Ve g () My Ot Thieg (3 20 Npo 2027000 o0
Buwoe 3: Chon tai xudng dé tai lich st bao céo.
3.3. Xem trgng thai béo cao
Buwdoc 1: Chon Trang théi bdo cdo nhu hinh dnh
AL d ThiOLk# b cho o0 Iy
]
m Dot pheh Mt Thieg lin blo (b4
|
' Do I L by .
u D0 00 o 11 00 bk By W AY
hp‘“'anm my ki
'
Ly 0 10l g A0 by
AT

D0n b 1w 4 g et by |

Buéc 2: Chon cac thong sd dé tim bao co
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Buwdéc 3: Chon bao cdo can dé xem trang thai
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3.4. Quan ly thdng bao
3.4.1. Xem ngi dung thong béo

Buwére 1: Dang nhap hé thong va chon icon qua chudng & goc trén bén phai
va chon “Xem toan man hinh”:

ThOng No 0 U 1ar ¢8 43 doc
Theo ddi trang thai bao
Hom nay -
Q CPPAN
Che 69 Daa cva Khdng 6 thdng bdo
" ~Chon toan bg-
Trude do
Dom vi glao o - ) ) )
@ B0 cao 1405.CTCO0T da durge giao bot Admin Hau
=Chon toan by~ Glang - Tinh Hiu Glang vao 1ic 09;18:35 ngay
30/06/2020, Xem
Bao cao STT220 da dugc gid bai haugiang langhop
Danh sach bao cdo Tinh Hau Glang vao lic 16:25:30 ngay 26/06/2020, Xem & T xulng
O | it il ik | Tén Bk . B840 cdo STTI220 fJi'f dul}"» gif_‘ bt !ﬂﬂ%ju!{é tonghop " olfu Ngdythy
: Tinh HAW Giang vao luc 16:25:01 ngay 26/06/2020. Xem ™
J m " 612020 zslosrzo;m
1em Lo man hanhy . i
Buwée 2: HE thong hién thi giao dién quan 1y thong bio:
Théng bao
Q w Chua Boc ) 84 0o¢ Titcd
o Mol s g b Dan v ol thdng e T g Dér ngivy
Chon ngud gt v Chon dom v v I/ mmyyyy & owmmiyyyy
1 Chon thtch Danhdiydidoc g
[ @ Bio cho 1408, CTC001 08 Guere ghao bt Admin Hiu Glang - Tinh Wiy Glang vio libc 09:18:35 nghy J0/06/2020. Xem) a
0 @ vdo cho STT229 04 dwor gint ba hauglang tonghon * Tinh HAu Glang vAe ke 16:25:30 ngy 26/06/2020, Xerm 8
() @ Bhocho STTZ20 04 dwrye gin bt haugiang.Longhon - Tinh Hiw Glang vhe 1oc 1625:01 nghy 26/06/2020, Xem 8
(7 @ Bao cio STT120 64 durgc gin bat haggianstonghon - Tinh Wi Ghang vio lic 16:24:31 ngiy 26/06/2020, Xem g
] @ Bdo cao STT220 04 duoc gin be haugleng.tonghop - Tinh Hiy Glang vio lGc 16:23:54 nghy 26/06/2020, Xem al

i thi che dbng it 1 380 25troag tiag 85 405 tong . 28.  cdng ! trang . 4
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Buwée 3: Chon “Xem” dé xem chi tiét ndi dung thong bao

3.4.2. Tra cuu théng bao
Buwoc 1: Truy cap chuc nang: Tur qua chudng bén goc trén bén phai >> chon
Xem toan man hinh

Bugc 2: Tai giao dién quan 1y, cho phép nguoi dung nhép cac thong tin dé
tra ctru thong bao, sau do ngudi dung chon thong bao d€ xem ndi dung.

Thang bdo

Admin Hau Glang 0 v Chon dom v| 9
Chon tat ca Dinh diu di d o
@ Béo cho STT220 @b duoe glao bet Admin Hiu Glang - Tinh HAu Giang vhe lu¢ 1622:27 ngay 26/06/2020. Xam -
§ Béo cho STTI20 04 Mot gloo bert Agmin Mag Glang - Tinh HAu Glang vho hic 16:22:08 ngay 26/06/2020, Xem
§ Bao cao STTI20 da duoc glae bat Admin Hag Glang - Tinh Hay Glang vAe lic 1621:55 ngay 26/06/2020. Xom -

§ 840 cho STTI1S 04 dwrge gloo bet Admin Hag Glang - Tinh Hau Glang vho lic 16:13:19 ngay 26/06/2020. Xom -

@ B30 cao STI215 04 duoc gloo bat Admin Maw Slang - Tinh Haw Glang vao hoc 16:135:10 ngay 26/06/2020. Xem

3.5. Quan Iy hinh anh ky sé
Budc 1: Bang nhap hé théng chon chirc nang Quan ly hinh anh ky )

-

:

Thém mat dnh ky 16

VN

R Of Yo
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Budc 2: Chon Loai ky $6
Buwéc 3: Nhap thong tin hinh anh gdm Chire danh
Budérc 4: Chon file anh ky sd
Click chon “Chon file” hé théng hién thi

Chon File

Luu y: hé thong chi hd tro hinh dnh Ky s6 duéi dinh dang .png

Ngudi ding tiép click “Chon file” sau do click “Pong ¥ néu dong ¥ voi
file hinh anh da chon hoac click “Huy” d€ huy thao tac chon anh.

Buwéc 4: Click “Luu” dé thuc hién luu anh ky s6

4. Khoi chirc ning quan tri Hé thong

Khéi chiic nang nay danh riéng cho tai khoan quan tri cap cao dwoc phan cho
cac b, co quan va UBND cap tinh. Cac chie néng chinh trong quan tri H¢ thong
gom:

4.1. Quan tri co quan/don vi

4.1.1. Xem thong tin don vi

Buwéc 1: Pang nhap vao Hé théng.
Budc 2: Chon Quan tri Hé thong.
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Bwée 3: Chon Quan tri don vi. HEé théng s& hién thj cac don vi thudc Chinh
phu:

Quian trj don vi : m
[ ¢

Dl sieh o o Theing tin dom vi
3 Wk hosen
v B4 sy g
ot phed
o~ v 1eare
N hy vy
o 8 Dape - TN 4ot V4R T T (T
05 Clayg Tramrvg Yoltos
. B ke am oh bike (oo
B0 Ko ac wh Lleg g
5 Lo lag  Irorong ek vl 15 4 Ciry nyl Ney

B Wirg rgnitp vi Phic e ndeg tdn
NN

B Thivg 191 4 Trupen ihing

0 Tt g i M Ly

' v phap

0 Vin hae, T thae wb Du s

HYw

B hoirw ol b Wt Nary

Uy b ey Ve

Tanh e Chieh piv)

Buwéc 4: Chon don vi & menu trai va hién thi thong tin chi tiét don vi & bén
phai man hinh.
4.1.2. Thém méi co quan, don vi

Buwée 1: Tir Danh sach don vi, chon “Thém” dé thém méi don vi
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Buwde 2: Nhip thong tin don vi mai trén khung nhép.
o Pon vi cha: Chon don vi cha dé tao don vi con truc thudc.

o Tai khoan: Tai khoan admin dé quan tri don vi. Tai khoan nay thudc
nhém quan tri h¢ thong.
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Buwéc 3: Chon niit “Luu”. Hé thdng hién thong béo néu luu thanh cong.
4.1.3. Stra thong tin don vi
Buéc 1: Chon don vi va chinh sira thong tin theo nhu cau.

Buwée 2: Chon “Sira” dé luu lai thong tin. Hé théng hién théng bao néu luu
thanh cong.

4.1.4. X6a don vi

Bude 1: Chon don vi can x0a .

Buwéc 2: Chon “X6a”. Hé thdng hién thong bao néu luu thanh cong.

4.2. Quan tri nguroi dung
, Quan tri don vi cia bd, co quan ngang bd, co quan thudc Chinh phu, UBND

cap tinh s€ thuc ’hién quan ly nguoi dung cua don vi, dia phuong minh. Quan tri
don vi 1a dau moi ctia don vi s€ st dung tai khoan VNConnect dé dang nhap vao

hé thong va thyc hién cac cong viéc quan ly ngudi dung nhu: Tao tai khoan cua
hé théng, Xoa tai khoan, Dat lai mat khau, Két ndi tai khoan di c6 tai khoan

VNConnect vio hé thong.

4.2.1. Nhom nguoi dung

Hé thdng thiét 1ap sin nhom ngudi ding dé cho phép quan tri cua cac don vi
tao tai khoan nguoi dung trong pham vi:

a) Déi voi Bo, co quan ngang bo, co quan thudc Chinh phu:

STT Tén nhom nguwoi dung Mo ta
1 | Duyét bao cao cip B/ nganh | Duyét bao cdo cta bo, nganh
va tuong duong
2 | Guri bao cdo cap Bo/ nganh va | Gt bao céo cho don vi giao thudc cap Bo/
tuong duong nganh
3 | Gui bao cao cép Cuc/Vu va | Gui bao céo cho don vi giao thudc cép Vu/
tuong duong cuc
4 | Guri bao cao nganh doc cap | Gui bao cao cho don vi giao thuc nganh
Trung vong doc cap Trung wong
5 | Nhap li¢u cép Cuc/Vu va Nhe}p liéu cac béo cdo sd lidu, bao c{lo
tuong duong thuyét minh, bdo cdo khdo sat thudc cap
Vu/ cuc
6 |Quan tri hé thong cap | Quan tri hé théng cho phép quan tri don vi
Bd/nganh va tuong duong hanh chinh, quan tri nguoi dung, cau hinh
don ,Vi nhan bao céq, giao bao cao cho don
vi cap dudi thudc cap Bo/ nganh
7 | Quan tri cép Cuc/Vu va tuong | Quan tri hé théng cho phép quan tri, don vi
duong hanh chinh, quén tri nguoi dung, cau hinh
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don vi nhan béo céo, giao bdo cédo cho don
vi cap dudi thudce cap Cuc/ vu cuc

7
A

8 |Téng hop biao cédo cip|Tong hop bao cdo cua cac don vi cap dudi
Bd/nganh va tuong duong thudc cap Bo/ nganh
9 | Tong hop béo céo cap Cuc/Vu | Téng hop bao céo ciia cac don vi cap dudi

va tuong duong

thudc cap Cuc/ vu cuc

b) Béi véi UBND tinh, thanh phd truc thudc Trung wong:

STT Tén nhom ngwoi dung Mo ta
1 | Duyét bao cao cép tinh Duyét bao cao cua UBND tinh
2 | Gui bao cao cip Tinh Gui bao cao cho don vi giao thudc cip
Tinh
3 | Gui bao cao nganh doc cép | Giri bao cao cho don vi giao thudc nganh
Trung wong doc cap Trung wong
4 | Gui bao cdo nganh doc cap | Gui bao céo cho don vi giao thudc nganh
Tinh doc cap Tinh
5 | Gui bao cao nganh doc cép | Giri bao céo cho don vi giao thudc nganh
Huyén doc cap Huyén
6 | Guri bao cao cua s, nganh Gui bao cdo cho don vi giao thudce cac So,
nganh cap tinh
7 | Guri bao cdo cAp Huyén Gui bao cao cho don vi giao thudc cip
Huyén
8 | Giri bao cdo cap Xa Gui bao co cho don vi giao thudc cap Xa
9 | Nhap liéu cta s, nganh Nhép liéu cic bao cao sb lidu, bao céo
thuyét minh, bdo cido khdo sat cua, s¢
nganh cap tinh
10 | Nhdp li¢u nganh doc cép Nhép li¢u cac bao cao sb liéu, bao céo
Huyén thuy€t minh, bdo cdo khéo sat thudc cap
Huyén
11 | Nhap liéu cap xa Nhép liéu cic bao cao sb lidu, bao céo
thuyét minh, bao cdo khdo sat thudc cap
xa (co6 quyén Gui bdo cao)
12 | Quan tri hé théng nganh doc | Quan trj hé thdng cho phép quan trj don vi

cap Tinh

hanh chinh, quan tri nguoi dung, cau hinh
don vi nhan bao cdo, giao bdo cdo cho don
vi cap dudi thude nganh doc cap Tinh
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13 | Quan tri hé thdng cip Tinh Quan tri hé théng cho phép quan tri don vi
hanh chinh, quan tri nguoi dung, cau hinh
don ,Vi nhan bao céol, giao bao cao cho don
vi cap dudi thude cap Tinh

14 | Quan tri hé thong cap Huyén | Quan trj hé thong cho phép quan tri don vi
hanh chinh, quan tri ngudi dung, cau hinh
don vi nhan bao cao, giao bao cdo cho don
vi cap dudi thudc cap Huyén

15 | Tong hop bao cdo cua so, | Tong hop bao cao cua cac don vi cap dudi

nganh thudc so, nganh cap tinh

16 T,(R)ng hop bao cao nganh doc | Téng hop béo cdo cua cac don vi cap dudi

cap Trung uwong thudc nganh doc cap Trung uwong

17 Tf)ng hop bao cio nganh doc | Tong hop béo cdo cua cac don vi cap dudi

cap Tinh thudc nganh doc cap Tinh

18 | Tong hop bao cao cap Tinh Tong hop bao cdo cua cac don vi cap dudi
thudc cap Tinh

19 | Tong hop bao cao cip Huyén | Tong hop bao cao cua cac don vi cap dudi
thudc cap Huyén (c6 quyén Guri bao cao)

20 | Tong hop béo céo cap Huyén | Tong hop bao cao cap clia cac don vi caflp

(TTOT) dudi thude cap Huyén (khong co6 quyén
Gui bao cdo)
21 | Duyét cap don vi (TTO1) Duyét cac bao cao ma cap don vi gui 1én

nhom nguoi dung da duoc thiét 1ap sin.

D061 véi cac tai khoan quan tri cua cac cap don vi dugce phép quan tri nguoi
dung, cho phép tao/ stra/ x06a tai khoan nguoi dung va gén quyén tai khoan cho

4.2.2. Xem thong tin nguoi dung

Buéc 1: Pang nhap vao hé thong.

Buwéc 2: Chon Quan trj hé thong -> Quan tri ngudi dung.
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- Hién thi cac tai khoan co trong hé théng.

- Chon ting tai khoan dé hién thi chi tiét thong tin.

4.2.3. Thém moi nguoi dung tai khoan VNConnect
Buwéc I: An vio nit VNConnect.

HE THONG THOMG TIN BAD TAD CHINI P 0§ temvibyiian
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Buéc 2: HE théng hién thi man hinh thém méi VNConnect. Thyuc hién tim
kiém tai khoan VNConnect theo Ho tén, S6 ching minh thu, s6 dién thoai hoac
email v&i ki€u tai khoan thudc nhom Ngudi dan hay To chic:
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T THEM MOT VNCONNECT

S8l The Mg Harh o

Sguroe adn % TR3ng tin i khodn npurot dong

Mo

—Chan Tis ca—

Két qua s€ hién thi dir li¢u théa man diéu ki¢n tim kiém.

Budc 3: Chon nguoi dung tai khoan VNConnect va hoan thién nhap li¢u
cac thong tin phan quyén cho tai khoan VNConnect:

T | HE THONG THOMG TIN BAD TAD TN Pl

F THEM MOT VNCONNECT

G Bl Th Mang Hanh

r’w: tin i khodn ngudt dong

86 a1 s Chrrmg hiuas
Mo

il T MEng Hank

L=

Sihae My by DRAD chz B o Guan nga

B3 TCTETI-EI03-42 1o BB S92 1 200D

Q26 E220164

Santbs@greail com

My dong

+ Co quan quan ly: Trong cdy co ciu to chitc ma quan tri don vi quan 1y.

+ Nhém ngudi dung: Chon nhom ngudi dung mudn phan quyén cho tai

khoan.

+ Trang thai: Ly trong ing v6i nguoi dung da chon, va khong duoc phép

chinh stra.

+ Trén ding nhip: Ly tuong Gng v&i nguoi dung da chon, va khong duoc

phép chinh stra.

+ Ho va tén: Ly tuong tng v4i ngudi ding da chon, va khong duoc phép

chinh stra.

+ CMND: Lay tuong ung voi nguoi ding da chon, va khong duge phép

chinh stra.

+ So dién thoai: LAy tuong umg véi ngudi dung dd chon, va khong dugc

phép chinh stra.

+ Email: Ly tuong tng véi nguoi dung da chon, va khong duoc phép

chinh stra.

Buwée 4: An nit Thém dé hoan tat viéc thém tai khoan VNConnect./.
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